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Course Description 

Per Oklahoma State University, ENGL 1213: Composition I treats “Expository composition with 

emphasis on technique and style through intensive and extensive readings.” 

 

Course Objectives 

Per policies of the First-Year Composition Program at Oklahoma State University, the primary 

goal for ENGL 1213 is that “Students will develop and extend their proficiency with writing 

processes by developing research questions, conducting sustained and focused 

primary/secondary research, critically analyzing source materials, developing research projects, 

and reflecting upon their own research processes.” This is reflected in a programmatic statement 

of desired outcomes, to wit: 

 
In addition to building upon the outcomes from English 1113, in English 1213, all students will: 

 Identify conversations surrounding a particular subject through research and inquiry, and enter those 

conversations by crafting research questions, synthesizing outside sources, and identifying potential 

avenues for further inquiry. 

 Explore a research subject deeply by identifying important source material about that subject, and engage 

with that material by analyzing and abstracting the material in the form of an annotated bibliography. 

 Develop an awareness of their own research and writing processes through reflection and self-assessment. 

 Develop and explore their own research questions into a thesis-driven, researched essay that builds an 

original argument in which they make rhetorical decisions about issues including—but not limited to—

style, tone, organization, and evidence. 

 Demonstrate proficiency with conventions of academic style by consistently and accurately summarizing, 

paraphrasing, and quoting source materials, by clearly citing and distinguishing their own prose from 

source materials, and by correctly utilizing both in-text and bibliographic citation according to a chosen 

style guide (such as MLA, APA, or Chicago). 

 Revise and edit multiple drafts to produce writing that is well organized, mechanically and grammatically 

sound, and mostly error free. 

 

Textbook 

Per program policy, ENGL 1213 requires two textbooks: 

 Richard Bullock, Maureen Daly Goggin, and Francine Weinberg’s The Norton Field 

Guide to Writing with Readings and Handbook, 3rd edition (ISBN 978-0-393-91959-2) 

and 

 Guide to Writing and Research at Oklahoma State University and Beyond, edited by Ron 

Brooks, Jessica Fokken, and Benjamin Smith. 

Be sure to get the correct editions, as the class will make use of materials and will reference 

pagination and chapters in them and not in others. 
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The textbooks may be available in an electronic edition as well as in print. Students who opt to use electronic 

textbooks should note that they, and they alone, are responsible for securing access to the text during class time and 

for any hardware or software problems attendant upon their doing so. 

 

Other Resources 

In addition to the required textbook, the following resources will be helpful or vital in carrying 

out the tasks of the course: 

 OSU Writing Center, Student Union 440, http://osuwritingcenter.okstate.edu, 405-744-

6671 

 ElliottRWI, www.elliottrwi.com 

 Purdue University Online Writing Lab, http://owl.english.purdue.edu 

 Major English-language dictionary, such as those from Oxford University (preferred) and 

Merriam-Webster 

 Gerald Graff, Cathy Birkenstein, and Russel Durst’s They Say, I Say, 3rd edition (ISBN 

978-0-393-93751-0) 

 Access to campus email and D2L 

 Pen/pencil and paper every class meeting 

 

Evaluation 

Student grades in the class will be determined according to the distribution in Table 1, below. 

 
Table 1: Grading Distribution 

Assignment or Category Percent of Grade 

Strategic Reading (StratRdg)* 20 

Developing a Topic and Locating Sources (T&S)* 10 

Infographic Portfolio (Infog)* 20 

Student’s Own Question (SOQ)* 30 

Final Exam (FinEx)* 5 

Minor Assignments (i.e., quizzes, homework, Special Exercise [SpEx], etc.) 10 

Student Professionalism (Prof., see below) 5 

Total 100 

* Indicates a major assignment. 

 

Major and some minor assignments will be assessed in terms of their demonstrated performance 

in several categories (these will be discussed in more detail on the individual assignment 

materials). Individual categories on such assignments will be assigned a number of “steps,” 

individual motions through the grading scale indicated on Table 2, below; the total number of 

steps, positive or negative, will indicate the final assignment score. 

 

Some minor assignments will only be offered an overall score. Such scores also conform to 

Table 2, below. 

 
Table 2: Grading Scale 

Score A+ A A- B+ B B- C+ C C- D F 0 

Steps +7 +6 +5 +4 +3 +2 +1 +/-0 -1 -2 -3 or more N/A* 

Numerical Equivalent 98 95 92 88 85 82 78 75 72 65 55 0 

*Grades of zero (0) result from non-submission of assignments or from academic integrity violations. 

 

http://osuwritingcenter.okstate.edu/
http://www.elliottrwi.com/
http://owl.english.purdue.edu/
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Final grades for the term will be reported according to the standard grading scale in force at 

Oklahoma State University, which unfortunately eschews -plus and -minus grades (i.e., A+, A, 

and A- are all reported as A). 

 

Each of the major written assignments (with the exception of the FinEx) is expected to be 

submitted as a work of polished prose. “Polished prose” refers to work that has been written and 

revised more than once; much time in class will be given over to reading and critique of the work 

we do in the class. We shall take the short works of polished prose through a cycle of invention, 

drafting, and revision. As part of this, you will need to be ready to read and comment 

appropriately on the work of your classmates, as well as to have them do the same to your work. 

Peer review is a vital component of this class, and is to be conducted respectfully and only 

within the context of the classroom. 

 

Please note that you may be asked to read your work aloud for the class to critique; sometimes 

talking through a piece is just what is needed. As with peer review, presentations will be 

conducted respectfully and only within the classroom context. 
 

Please note that most major and many minor assignments will be submitted through D2L and 

that the originality-checking software included in D2L will be applied to the materials submitted 

through it. 

 

I generally grade fairly holistically. This does not mean that I shall not mark or penalize your 

errors, but I shall do my best to give you better and more useful feedback on the work you do 

than simply “fixing” your punctuation and spelling and slapping a grade on the work. 

Mechanical “correctness” is important, but organization, depth, and originality of thought are 

more so. 

 

In this class, the fact that you or somebody else paid for you to have a seat does not entitle you to 

any specific grade; by registering and meeting the requirements for this class, you have earned 

the right to have access to higher learning and the opportunity to earn credit, much as you have 

to pay to take a martial arts class but are not assured of earning any specific belt. I do not give 

you a grade, you earn a grade; I report to you on the quality of the work you turn in to me, as 

measured against standards expressed for each assignment. 

 

Discussion of Grades and Progress 

I am always happy to discuss your progress and grades with you. I am not going to discuss your 

grades with your parents, your siblings, your roommates, your spouses, your children, or anyone 

else except as required by my superiors and the law. I am also not going to discuss your grades 

over the phone or through email; if you want to know your grades, come see me during office 

hours or set up an appointment, and we can go over how you are doing, what you have done 

well, and what you can improve upon. 

 

Attendance 

Ideally, every student will attend every class meeting. Things happen that ought not to happen, 

however, and so some allowance for absence is made. Per program policy, students enrolled in 
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Monday/Wednesday/Friday sections of ENGL 1213 may miss up to six classes without penalty 

to the final grade. Penalties apply afterward as follows: 

 The seventh absence incurs a five percent reduction from the final grade (i.e., a grade of 

92% is reduced to 87%). 

 The eighth incurs a ten percent grade penalty (i.e., a grade of 92% is reduced to 82%). 

 The ninth incurs a fifteen percent grade penalty (i.e., a grade of 92% is reduced to 78%). 

 The tenth absence results in automatic failure of the class. 

 

Program policy additionally makes the following statement, with the original emphasis retained: 

 
You are expected to be present every day your class meets, but we do allow a specific number of absences without 

penalty for unavoidable circumstances that may occur. Absences beyond the limit are considered excessive and 

result in grade reductions. The only absences that do not count toward the total allowed are those taken for 

mandatory military service and activities required for classes or scholarships. No other absences will be 

considered excused, including absences due to illnesses, doctor's appointments, and emergencies. Reductions 

will be taken on a percentage basis from the total number of points possible in the course. Students are expected to 

arrive in class on time in order to be counted present. Requests for exemption from this policy must be made in 

writing to the Program Director. However, exemptions are extremely rare and have been granted only for the most 

extraordinary circumstances. 

 

The First-Year Composition Program Director is Prof. Lynn C. Lewis (309C Morrill Hall, 405-

744-6267, lynn.lewis@okstate.edu). 
 

Tardiness and Early Departure 

Students are encouraged to note the above statement from program policy, repeated here for 

convenience: “Students are expected to arrive in class on time in order to be counted present.” 

Students are additionally subject to being counted absent if they leave before a class meeting is 

dismissed, or if they are out of the room for protracted periods during class (usually more than 

five minutes), or multiple times in a given class period. 

 

Late Work 

Program policy makes the following statements regarding missed and late work: 

 
Missed in-class work 
Students absent for university-sponsored activities (which do not include social or Greek-sponsored activities, 

clubs, or intramural athletics) or mandatory military service may make up work missed due to such absence. Other 

policies regarding missed in-class work are at the discretion of the instructor. 

  

Late work 
Grades of work defined as "late" (coming in after established due date and time) will be reduced by 5% of the total 

points possible for the assignment each day it is late. Instructors may determine if this policy includes drafts and 

how weekends will be counted toward the grade reduction. Instructors may reduce the grade on a paper by up to 

5% if a conference or peer editing session is missed. 

  

Missing work 
You must complete all required drafts and all final copies of the four major papers in order to receive credit for the 

course. 

 

  

mailto:%20lynn.lewis@okstate.edu
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Clarifications to program statements applicable to this class are as follows: 

 Minor assignments may not be made up and will not be accepted late. Students who miss 

minor assignments due to University-sponsored activities or documented legal obligation 

will be excused from the minor assignments missed. 

 Major assignments submitted late begin to accrue late submission penalties as soon as 

they are late. Because major assignments are submitted online, non-attendance is not 

regarded as a valid reason for non-submission. Consequently, weekends count as days 

late for the purpose of applying late submission penalties. 

 

Student Professionalism 

Please treat the classroom with the same degree of attention and consideration as any 

professional space. Please show up to class prepared and on time; this means having necessary 

materials, having completed the assigned readings, and having prepared any assignments 

upon entry into the classroom. Silence or deactivate electronics during class time, and refrain 

from private conversations outside of group/class discussion. If you are late, please be respectful 

of the instructor and others in the classroom by quietly and quickly finding a seat without 

gratuitous comment, questioning, or other obtrusive behavior (this includes interrupting lecture 

or discussion to explain your tardiness, ask what the class is doing, or make other comments). 

The same requests also apply to those who need to leave early. If you feel the need to discuss late 

arrival or early departure, please do so via email, during office hours, or before or after class. 

 

Please note that excessive tardiness or early departure will negatively impact your 

professionalism in addition to other penalties noted above. Please note also that egregious 

violations of professional conduct will result in your being asked to leave; if you are asked to 

leave, you will be counted absent from the class. 

 

Special Needs Students 

This class follows the Program’s statement regarding students with special needs, presented 

below: 

 
If you think you have a qualified disability and need special accommodations for this course, you should notify 

your instructor and request verification of eligibility for accommodations from the Office of Student Disability 

Services (315 Student Union) as soon as possible. Accommodations for disabilities cannot be made until the 

instructor receives a verification letter from the SDS office, and accommodations cannot be made retroactively for 

assignments already completed or absences already accrued. For more information, call 405-744-7116 or go 

to http://sds.okstate.edu//. 

 

Academic Integrity 

This course follows the Program’s statement regarding academic integrity, reproduced below: 

 
According to University Policy, plagiarism is “presenting the written, published or creative work of another as the 

student's own work. Whenever the student uses wording, arguments, data, design, etc., belonging to someone else 

in a paper, report, oral presentation, or other assignment, the student must make this fact explicitly clear by 

correctly citing the appropriate references or sources. The student must fully indicate the extent to which any part 

or parts of the project are attributed to others. The student must also provide citations for paraphrased materials.” 

Plagiarism can result in failure of the course or suspension from the University. For more information, see the 

policies listed at http://academicintegrity.okstate.edu/. 
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Contact Policy 

Email is my preferred mode of contact outside of class time; I check my email at least once (and 

usually more often) each day I am scheduled to teach, usually in the morning. As a note, I do not 

sit up all night waiting for my email inbox to chime, and I may not have time to read and answer 

all emails before class. 

 

Agreements 

Students who remain enrolled in the class past the Nonrestrictive Drop/Add Deadline signal their 

understanding of, and agreement to, the policies and procedures outlined in this syllabus. 

 

A form will be distributed allowing students to opt into or out of the use of their work in the 

course for study and professional development purposes. Opting in or out will make no 

difference to grading. 
 

Course Calendar 

Readings and minor assignments not already on the course calendar (Table 3, below) may be 

announced in class. When they are, they are to be treated as appearing on the calendar at the 

correct time. Also, readings may not always be discussed in class. You are still responsible for 

knowing the material; the readings form the bases for discussions and are likely to undergird any 

necessary quizzes and/or homework. 

 

“Readings Due” indicates that the readings listed are assigned to be completed before the 

beginning of class on the day listed, unless otherwise noted. “Norton” refers to readings in the 

Norton Field Guide and “Guide” refers to readings in the Guide to Writing and Research at 

Oklahoma State University and Beyond. “Assignment Due” indicates that the activities listed are 

to be completed and submitted at the time and in the manner indicated. Due dates for major 

assignments, including the FinEx, and their significant components are already noted. 

 

In the event that a given class day has neither reading nor activity listed, class will still meet 

normally. The only times class does not meet as scheduled will be announced in advance (if 

possible) or posted on the door to the classroom. 

 
Table 3: Course Calendar 

Week Date Readings Due Assignment Due 

1 

11 Jan Syllabus (in class)  

13 Jan  Diagnostic Exercise (in class) 

15 Jan StratRdg Assignment Sheet (in class)  

2 

20 Jan Norton Chs. 39 and 41; Guide Ch. 5; 

Rose, “Language of Exclusion” 

StratRdg Txt (in print as class begins) 

22 Jan Norton Ch. 27, Guide Ch. 20  

3 

25 Jan  StratRdg PV (in print as class begins) 

27 Jan Norton Chs. 47 and 48  

29 Jan Norton Ch. 28, Handbook StratRdg RV (via D2L before class begins) 

4 

1 Feb T&S Assignment Sheet (in class), 

Guide Chs. 8 and 18 (before class 

begins) 

 

3 Feb **All sections should meet in Edmon Low Library, Room 206.** 

5 Feb Norton Ch. 12, Guide Chs. 14 and 15 StratRdg FV (via D2L before class begins) 
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Week Date Readings Due Assignment Due 

5 

8 Feb Norton Chs. 43 through 45, Guide Ch. 

13 

 

10 Feb Norton Chs. 49 and 50  

12 Feb Norton Ch. 27  

6 

15 Feb  T&S PV (in print as class begins) 

17 Feb Guide Chs. 12 and 16  

19 Feb  T&S RV (via D2L before class begins) 

7 

22 Feb Infog Assignment Sheet (in class); 

Norton Ch. 28, Handbook (before 

class begins) 

 

24 Feb **All sections should meet in Edmon Low Library, Room 206.** 

26 Feb Norton Chs. 52-54 T&S FV (via D2L before class begins) 

8 

29 Feb   

2 Mar   

4 Mar Norton Ch. 27  

9 

7 Mar  Infog PV (in print as class begins) 

9 Mar   

11 Mar  Infog RV (via D2L before class begins) 

10 

21 Mar Norton Ch. 43 (before class), SOQ 

Assignment Sheet (in class) 

 

23 Mar Norton Ch. 28, Handbook T&S Update (in print as class begins) 

25 Mar SpEx Assignment Sheet (in class) Infog FV (via D2L before class begins) 

11 

28 Mar Norton Chs. 6 and 24, Guide Ch. 7  

30 Mar Norton Chs. 10 and 33, Guide Chs. 10 

and 11 

 

1 Apr  SpEx (in class) 

12 

4 Apr Norton Ch. 46  

6 Apr Norton Ch. 27  

8 Apr  SOQ PV (in print as class begins) 

13 

11 Apr   

13 Apr   

15 Apr  SOQ RV (via D2L before class begins) 

14 

18 Apr   

20 Apr   

22 Apr  SO RV Update (in print as class begins) 

15 

25 Apr   

27 Apr Norton Ch. 28, Handbook  

29 Apr Norton Ch. 42, Guide Ch. 21 SOQ FV (via D2L before class begins) 

16 

Varies FinEx, by section: 

 Section 015, 2 May 2015, 1000-1150, meet in the Electronic Classroom, Morrill 106 

 Section 023, 4 May 2015, 1000-1150, meet in the Electronic Classroom, Morrill 106 

 Section 040, 4 May 2015, 0800-0950, meet in the Electronic Classroom, Morrill 106 

 

Dates to Remember 

The following notes derive from program and University calendars. 

 18 January- University holiday; classes do not meet 

 19 January- Add/drop date 

 14-19 March- University holiday; classes do not meet 

 8 April- Withdrawal date 

 

Other dates may be announced. 


